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Operationalizing Expectations into Area Level Actions, Skills & Habits 

Phrasing Guidelines

· State positively, in terms of what you want students to do (e.g., “Walk at all times” instead of “No running”)
· Use action-oriented words (e.g., “Ask before taking” instead of “Respect others property”)
· Phrase directly (e.g., “Clean your area” is better than “Clean up after yourself when finished eating”)
· Use culturally responsive phrasing that reflects the preferences of student and parent stakeholders
Considerations
Select skills, habits, and actions that contribute to:
· Keeping everyone safe

· Smooth transitions and movement

· An inclusive and socially supportive climate

· A Clean and orderly space

· Social and emotional wellness
Keep expectations that are the same across locations in the same location on the poster and worded using the same language (i.e., if “Keep Hands and Feet to Self” is an expectation for multiple locations, you could keep it as the first expectations listed across these posters and avoid changing to “Hands to Self” or “Keep Hands to Self”)

Keep expectations in order if they follow a sequence

SAMPLE AREAL LEVEL SKILLS, HABITS, AND ACTIONS
ACROSS LOCATIONS – These examples tend to apply across multiple locations and routines.  Keep language consistent. 

· Use a (quiet) (whisper) (inside) voice
· Use (kind) (helpful) (peaceful) words

· Keep your hands, feet, and objects to yourself (KYHFOTY)

· (Follow adult directions) (cooperate with adult directions)
VIRTUAL LEARNING

· Mute your device while others are talking

· Log-on on-time

· Check email daily / check google classroom daily

· Email or message your teacher with questions

· Use the chat to make comments

· Find a comfortable /quiet place to work

· Plan for wellness breaks; take short active breaks

· Follow teacher directions

· If it gets hard, ask for help

· Charge your devices

· Follow the daily schedule
· Turn off distractions

ARRIVAL to SCHOOL GROUNDS
· Arrive by [insert time]

· Arrive to school after [insert time]

· Arrive to school between [insert time – time]

· Line up at the first bell / at whistle

· Play within the lines

· Stay on the sidewalk
· Enter through your designated entrance

MORNING ARRIVAL LOCKER USE
· Power off all electronic devices

· Place hats, outerwear, and electronics in locker

· Report unsafe situations to an adult

· Collect necessary materials for morning classes

· Only use your assigned locker

· Keep combination private

· Go directly to [insert location]
· Throw away garbage / Dispose of garbage
HALLWAY/STAIRWELLS
· Throw out garbage

· Go directly to your destination

· Report unsafe situation

· Have appropriate pass

· Stay to right 

· Keep moving

· Face forward 

· Walk single file 

· Leave space between people

· Walk at all times

· Take one stair at a time

· Use own locker at [insert designated time(s)]

· Keep combination private
· Allow space for others to get to locker
BATHROOM
· Flush toilet

· Keep bathroom graffiti free

· Throw away garbage

· Return to class within # minutes
· Report problems or damage to an adult

· Report unsafe situations or injuries to an adult

· Wait your turn

· Wash and dry your hands

· Have your pass
OFFICES
· Wait your turn

· Use indoor voice

· When finished return to class

· Stand in front of counter

· Always have a pass to enter and exit the office

· Speak nicely

· Stay in front of counter

· Have a pass
NURSES’S Office
· Wait your turn 

· Sign in

· Have a pass 

CLASSROOM
· Enter the classroom quietly

· Be in your seat when the bell rings

· Quiet on teacher signal

· Begin work immediately

· Stay quiet when someone else is speaking

· Ask to leave seat

· Have class materials ready

· Ask before taking

· Backpacks under desk/ hanging on back of chair

· Throw out garbage

· Put materials away when finished

· Ask for help

· Take turns

· Listen to what others have to say
· Report unsafe situations
LOCKER ROOM
· Have [specify clothing needed]

· Wear sneakers for gym class

· Dress at your own locker

· Stay with your assigned group

· Dress within # minutes 

· Report to your squad after changing

· Only use your assigned locker

· Only go into your assigned locker

· Keep your combination private

· Lock up your belongings

LOCKERS

· Only store your belongings

· Keep locker tidy

· Keep locker free of garbage

· Use locker at designated time

· Keep locker free of stickers

· Only use the lock provided

· Keep your combination secret

· Only store your belongings in your locker
RECESS AREA/PLAYGROUND
· Take turns 

· Stay in designated areas

· Report unsafe situations or injuries

· Line up when asked

· Stop when whistle blows

· Return equipment

· Ask before leaving the area

· Look before throwing/kicking a ball

· Line up when whistle blows

· Let everyone play
· Stay inside the (playground area/fence/lines)
LIBRARY/MEDIA CENTER
· Push in chairs

· Treat library equipment with care

· Bring all materials necessary for class

· Sign in at the desk

· Return books on time

· Clean up after yourself

· Throw out garbage

· Return books to the Book Return Cart/Desk/Bin
DIGITAL CITIZENSHIP
· Keep personal information private

· Log off when finished

· Only visit approved sites

· Take disc/flash drive with you

· Sign up for computer time

· Report unsafe situations

· Report misuse of social media

· Ask for help for internet bullying
· Only talk with people you know

CAFETERIA
· Raise hand for help

· Walk at all times

· Ask permission to leave your seat

· Go to your assigned table

· Wait for your table to be called

· Go to the end of the line

· Leave space between students

· Be ready with your food choices

· Have your lunch money/ID card ready

· Return to your assigned table

· Stay in assigned area until dismissed

· Clean up your area

· Everyone is welcome to sit with us

· Wait your turn
BUS
· Line up quietly

· Stay in your seat

· Remain seated at all times

· Buckle your seatbelt

· Keep isle clear

· Face forward

· Keep feet in front of you

· Follow bus driver directions

WATER FOUNTAIN
· Wait your turn

· Swallow water immediately
· Report spills / safety concerns
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