NJ PBSIS Data Organizer Tool

This document is compatible with the NJ PBSIS Data Graphing template.  You do not need to fill out this document to use the graphing tool.  All data for analysis and graphing gets entered directly into the tab labeled ‘Enter Data’.  School personnel tend to use this tool when they: 

· Want to organize school data before entering the information into the template
· Want to maintain a copy of the raw data in the event there is a problem with the template
· Only have anecdotal note options available in their student information system and they want to generate graphable data

Special Instructions:

Blue Cells: The template has embedded formulas and calculates these cells automatically.  Do not edit.
Yellow Cells: Only enter data or edit information in yellow cells.  
Summary tab: No data entry is needed.  All of the formulas calculate automatically.  You may need to edit some graph elements


Access the NJ PBSIS Graphing Template:

Enrollment.  These data are used in the calculations for several formulas. It is recommended that you use your October enrollment data that is also used in state reporting.   You may update these numbers as they change over the year.  However, any changes will effect the calculations for prior months.  

	Enrollment
	# of Students

	American Indian
	

	Asian/Pacific Islander
	

	Black/African American
	

	Hispanic / Latino
	

	Two or More Races
	

	Unknown
	

	White
	

	Students with IEPs
	

	Students with 504 Plans
	

	Receive Free & Reduced Lunch
	






Days in Session  These data are used in the calculations for several formulas. You can enter days in session for the entire year at once or as you go along.  If you enter days at the start of the year, be sure to adjust for unexpected closures.  

	Days in Session
	# of Days

	September
	

	October
	

	November
	

	December
	

	January
	

	February
	

	March
	

	April
	

	May
	

	June
	






Data to Calculate Average Per Day Per 100 Students and Average Per 100 Students.  These data are used to calculate the formula for average number of referrals, ISS, and OSS per day per 100 students.  This is a helpful formula because it holds days in session and student enrollment steady.  These data are also used to calculate the Average per 100 Students.  This formula does not account for varying days in session.  It is a helpful formula if you want to compare how your school is doing  to rates of your grade ranges at the state and national levels as this is the most common formula used. This allows you to compare month to month and year to year, which you cannot do with raw data.  These data are a count of the number of occurrences for referrals, ISS, and OSS and not the number of students.  
	
	Discipline Referrals
	ISS Assignments
	OSS Assignments

	
	All Discipline Referrals
 to the Office 
	Total # of ISS
	Total # of OSS

	September
	
	
	

	October
	
	
	

	November
	
	
	

	December
	
	
	

	January
	
	
	

	February
	
	
	

	March
	
	
	

	April
	
	
	

	May
	
	
	

	June
	
	
	








Data to Calculate the Risk Rate and Risk Ratio  These data are used to calculate the Risk Rate for each group, which results in a percentage of risk and the Risk Ratio which results in a multiplier of risk.  These data should be an unduplicated count of students.  These data are cumulative across the year.  You will overwrite existing data at each of your scheduled data entry points during a school year.  

Discipline Referrals
	
	American Indian
	Asian/Pacific Islander
	Black/African American
	Hispanic / Latino
	Two or More Races
	Unknown
	White
	Total
	
	Students with IEPs
	Students with 504 Plans
	Receive Free & Reduced Lunch

	Count of Students
	
	
	
	
	
	
	
	
	
	
	
	




In School Suspensions  
	
	American Indian
	Asian/Pacific Islander
	Black/
African American
	Hispanic / Latino
	Two or More Races
	Unknown
	White
	Total
	
	Students with IEPs
	Students with 504 Plans
	Receive Free & Reduced Lunch

	Count of Students
	
	
	
	
	
	
	
	
	
	
	
	




Out of School Suspensions
	
	American Indian
	Asian/Pacific Islander
	Black/
African American
	Hispanic / Latino
	Two or More Races
	Unknown
	White
	Total
	
	Students with IEPs
	Students with 504 Plans
	Receive Free & Reduced Lunch

	Count of Students
	
	
	
	
	
	
	
	
	
	
	
	





Proportion of Students.  Provide a count of the total number of students who meet the referral bands listed.These data will result in a percentage of students at each referral grouping.  These data are helpful to estimate intervention need at tier 2 and tier 3 deliver levels.
	
	Students with 0-1 Referral
	Students with 2-5 Referrals
	Students with 6 or More Referrals

	Count of Students
	
	
	






Percentage of Referrals by Type.  These data calculate the percentage of referrals for each type of behavior you have prioritized for data tracking.  These data are helpful for determining when a school wide intervention is needed either for a specific code of conduct category or for one or more of school norms.

Schools Using Office Discipline Referrals:  Edit the first column with the top 10 code of conduct categories you have prioritized for data tracking.  Add the total number of referrals received for that category each month.

Schools Using Other Behavior Indicators:  Edit the first column with up to 10 behavior categories you have prioritized for data tracking.  Add the total number of times the behavior was a concern, each month.

	
	Sep
	Oct
	Nov
	Dec
	Jan
	Feb
	Mar
	Apr
	May
	Jun

	Edit for Code of Conduct Categories
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	






Percentage of Referrals by Location

These data calculate the percentage of referrals for each type of behavior you have prioritized for data tracking.  Edit the first column with the top 10 locations you have prioritized for data tracking.  Add the total number of referrals received for that category each month.

	
	Sep
	Oct
	Nov
	Dec
	Jan
	Feb
	Mar
	Apr
	May
	Jun

	Edit with school locations
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	













Percentage of Referrals by Time of Day

These data calculate the percentage of referrals for time periods you have prioritized for data tracking.  Edit the first column with the time blocks  (arrival, period 1, etc.).  Add the total number of referrals received for that category each month.

	
	Sep
	Oct
	Nov
	Dec
	Jan
	Feb
	Mar
	Apr
	May
	Jun

	Edit with time periods
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	







Number of Visits to Student Services

These data provide a total number of times students were seen by each of the student service designees.  Edit the first column with the list of student service personnel. Add the total number of times students accessed each option each month.

	
	Sep
	Oct
	Nov
	Dec
	Jan
	Feb
	Mar
	Apr
	May
	Jun

	Edit with personnel or options
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