Data Selection and Graphing Guide
	If you want to:
	Best Metric:
	Formula:
	Example:
	Best Display Option:

	Compare office referrals and suspensions month to month or year to year
	Average per day per 100 students

	(# of discipline referrals/# of school days)/ (enrollment) x  100
	
	Line or bar graph

	Examine patterns of referrals for a category ( group, location, time, type of infraction, etc.)
	Percentage

	# of referrals for the category / the total number of referrals
	
	Bar graph for details
Pie chart for bigger categories

	Determine the risk of discipline for specific groups:
· Race/Ethnicity
· Students with Disabilities
· Economically Disadvantaged
	Risk Rate









Risk Ratio

	(#of disciplinary actions for a group/total enrollment for the group) x 100 







Risk rate for a subgroup / risk rate for a comparison group
>1 equals risk
=1 neutral risk
<1 reduced risk

	Risk Rate
Group A:  
25 referrals/175 students =
.14 x 100= Risk Rate of 14.28 for group A
Comparison Group: 
18 referrals / 191 students =
.09 x100= Risk Rate of 9.42 for the comparison group

Risk Ratio
Using the Risk Rates for Group A and the comparison group:
14.28/9.42=1.51
Group A has 1.5 times greater chance of being referred than the comparison group
	Bar graph









Bar graph

	Determine hidden time lost when students are referred to the office
	Minutes/hours lost

	# of min. per referral x total #r of referrals= # minutes
# minutes / 60 = # hours
# hours / 6.5-hour day = # school days lost

	15 minutes per referral x250 referrals
3,750 minutes/60 =62.5 hours
62.5/6.5 = 9.61 school days
	Bar graph to compare differences in time lost to referrals for groups
Bar graph to compare time lost across months or years

	Determine time lost to area level interruptions (e.g., redirections, reminders, etc.)
	Minutes/hours lost

	Estimate the # of minutes per day lost to behavioral interruptions
Estimated # of minutes x 180 days = # of minutes per year
# of minutes per year/60 = # of hours per year
# of hours per year / 6.5 school day = # of days per year for a single teacher
# of days per year x total number of teachers = school wide instructional time lost
	20 min X180=
3,600/60=
60/6.5=
9.2 days 

	Bar graph for pre-post comparison (e.g., before training on prevention practices, after training on prevention practices)
Infographic illustration
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